 INDIVIDUAL DEVELOPMENT PLAN (IDP)
Name 



       Series/Grade 

Social Security #


Organization

Position Title





Mentor Name/Org



Developmental Experience Needed for: A or B?
A.  More effective performance in present/future position.






     


B.  No further career development desired/needed at present time.

The IDP is drafted by the employee and supervisor to address training needs and career plans.  It should be generated in conjunction with the performance management review, and may be revised at any time.  This tool can provide you with the opportunity to continuously improve in current job performance, opportunities for future career growth, and the ability to further contribute to the organization and to NAWCAD.  This tool will be used as a basis for prioritizing the training funds available to you as an individual and to the organization as a whole.

Privacy Act Statement.






The Government Employees Training Act of 1958 (U.S. Code, Title 5, Section 4101 to 4118).  Purposes and Uses.  The information is used to administer the Federal Training Program.  The purpose is to document the nomination of trainees and training completion.  The SSN is used to identify the person completing the training and is necessary to accumulate government-wide statistical information.  The use of the SSN is necessary because of the large number of Federal employees with identical names and birth dates and whole identities can only be distinguished by the SSN.  Affect of Nondisclosure - Personal information given on a voluntary basis.  Failure to provide this information may result in ineligibility in training programs.

Short term (1 year) career/development goals:
Long term (3 year) career/developmental goals:
I realize that this IDP is an informal document designed to help me focus, communicate to my supervisor, and achieve my developmental objectives.  I understand that the IDP is not a binding contract, either to the organization, my supervisor, or me.

Employee Signature



Date



Remarks

The career/development goals defined above are achievable and serve the interests of this organization.  The IDP contained herein is approved.  Approval signifies agreement to implement the plan to the extent that workload and funding allow.  Any assignments postponed due to unusually heavy workload should be rescheduled for completion.  The employee must apply through normal procedures for each training course/activity listed.  Modifications to this IDP can be made to accommodate changing circumstances but must be approved by the supervisor.

Authorizing Official



Date



Remarks

PREPARE ONE SHEET FOR EACH FISCAL YEAR
FY_________ 

DEVELOPMENTAL OBJECTIVES AND PLANNED ACTIVITIES

	Developmental Objectives (Knowledge, skills and abilities) Please Number
	Planned Developmental

Activities
	Date

Planned
	Date

Completed

	example #1- Skill in writing FDs
	Rotational assignment to Program Office Classification Function
	June 1994
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PLANNED TRAINING - PRIORITY 1 = ESSENTIAL; PRIORITY 2 = NEEDED;  PRIORITY 3 = HELPFUL

	Course Code
	Course Title, 

Source & Location
	Travel $$ Est
	Tui-tion $
	Hours
	Prior-

ity
	Date

Planned
	Date

Complete
	Dev Obj #

	example

C123
	Introduction to Position Classification,

OCPM, Washington, D.C.
	$00.00
	$00.00
	40
	2
	4/94
	4/94
	#1
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